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PETJIAMEHT

yeayru «Ilpuem 3asiBienmii o 3auncjieHu B MyHMIMNIAJIbHOE AaBTOHOMHOE JJ0LIKO0JIbHOE
oOpa3oBarteiibHoe yupexaenue Ne 221 «J/leTckuii cag KOMOMHMPOBAHHOIO BHIA,
peau3yloniero OCHOBHYIO 00pa30BaTe/ibHYI0 IPOrPaMMYy JI0LIKOJbLHOI0 00pa3oBaHMs, a TaAKkKe
NMOCTAHOBKA HA COOTBETCTBYIONUIUI y4yeT»

1. O6uue mo10KeHUuA

1.1. [Ipenmer perynupoBanus Pernamenra:

Hacrosmuit PernamenT ycraHaB/IMBaeT NOPSAIOK IpeocTaBieHus yeiuyru "[IpueM 3asBieHni o
3aYUCJICHUH B MYHHIIHITAJILHBIC 00pa30BaTEIIbHbBIC YUPSIKICHUS, PeaTH3YIOIINe OCHOBHYIO
00pa30BaTeNIbHYIO IPOTpaMMy JAOLIKOJIBHOTO 00pa30BaHMsl, a TAKXkKe MOCTAaHOBKA Ha
COOTBETCTBYIOIUHI yueT" (ganee - Perinament) u crangapT €€ npeaocTaBieHHUs.

1.2. Ycayra "'[Ipuem 3asBiIeHUi 0 3a4MCIICHUH B MyHHUIIUTIAJIbHBIE 00pa30BaTEIbHBIC
YUpEXKJIEHUS, pealn3yollie OCHOBHYIO 00pa30BaTeIbHYI0 IPOTpaMMy JOIIKOJIBHOTO 00pa3oBaHus, a
TaKXe€ MOCTAHOBKA Ha COOTBETCTBYIOMIMH yueT" mpenocTtapiisieTcsi MyHHUITUTIATbHBIM aBTOHOMHBIM
JIOTIIKOJIbHBIM 00pa3zoBaTelbHbIM yupekaeHnem Ne 221 «Jlerckuii cag KOMOMHUPOBAHHOTO BUIA
(manee — YupexaeHue).

1.3. Hacrosmuii PermameHT omnpenenseTr CpoKH W  TOCIEIO0BATEILHOCTh JACHCTBUM
pykoBoauTens (YIOJHOMOYEHHOTO JHIa) YUpekIeHus, MOps oK, GOpMbl KOHTPOJIS MIPEI0CTABICHHUS
YCIIyTH, TOPSAI0K U (hOPMBI 00KaTOBaHUS PEIICHUH U ACUCTBUI (0e31eHCTBUS) YUpeKICHHUS.

1.4, Ycnyra nmpenocTaBisieTcss POIUTENSAM (3aKOHHBIM IPEACTaBUTEISIM) peOCHKAa HMEIOIIETO
paBO Ha TMOJY4YEHHE JOUIKOJLHOTO 00pa3oBaHMs, SBISAIOLIEIOCs TpakaaHuHOM Poccuiickoii
Oenepanuu, JIULOM 0€3 TpakJaHCTBA WM MHOCTPAHHBIM TPaKIAHMHOM, HAa PAaBHBIX OCHOBAHMSIX,
€ClIi MHO€ HE MPEAYyCMOTPEHO 3aKOHOM WM MEXIYHApoAHBIM noroBopoM Poccuiickoit deneparuun
(manmee — 3asBUTEINHN).

1.5.TpeGoBanus K NOpSAKY HHGOPMHUPOBAHHUS O TIPEAOCTABICHUH YCIYTH, B TOM YHCIIE:

1.5.1.Mecronaxoxaenue u rpapuk padots! yupexaenus: 650003, ropon KemepoBo, npocnekt
Jlenunrpanckuii 36 B, Tenedon: 73 — 49 - 68, daxc 73-49-83,
DnekTpoHHbIH aapec: ds221@bk.ru
1.5.2. Tlopspok, hopMa U MECTO pa3MelleHus BhIlIEyKa3aHHOU WH(OPMALIUH:
- Ha UH(QOPMALIMOHHBIX CTEHAAX B 3JaHUH YUPEIKICHHUS;
- Ha oHUIMATFHOM caiiTe yupexaeHus 221mdou.ru.;
- Ha O(UIIMAILHOM caiiTe yIpaBieHus 00pa3oBaHus aIMUHUCTpalu ropojaa Kemeposo

https://cabinet.ruobr.ru

- Ha O(I)I/II_[I/IaJ'IBHOM MopTajie roCyJapCTBCHHBIX U MYHUIIUITIAJIBHBIX YCIIYT

https://cabinet.ruobr.ru
I'padux paboTs! yupexxaerus: ¢ 7.00 go 19.00.
- rpaduk mprema rpaxaaH pyKoBOAMTENeM Kax bl BTopHHK ¢ 12.00 mo 19.00.



https://dou.ruobr.ru/
https://dou.ruobr.ru/

2. Ctangapr npeaocraBjaeHUs MyYHHIUNIAJbHOH YCIyTH

2.1. Permament neiictByer B oTHomieHMH ycunyru «llpuem 3asBieHMid O 3a4uCIICHHHM B
MYHUIIUTIAIBHBIE 00pa30BaTENbHBIC YUPEKACHUS, PEAIN3YIONIME OCHOBHYIO 00pa30BaTENIbHYIO
IIpOrpaMMy JOLIKOJBHOIO 00pa3oBaHus, a TakKe II0CTAHOBKA Ha COOTBETCTBYIOIIMM yueT»
Pe0CTaBIIeMON YupeKIcHUEeM (naiee — yciyra).

2.2. Tlpuem 3asBJICHUH O 3a4KCIICHUH B YUPEKICHHE, TIOCTAHOBKY Ha YUET M BEJCHHC ydeTa Ha
3aUUCIIEHHE JieTell B YUpexJeHHE, a TaKKe Bblady JOKYMEHTOB, SBISIOLIUXCA pe3yJbTaTaMu
MIPEIOCTABIICHUS YCIYTH, OCYLLECTBIISIET Y UpeKICHHE.

2.3. Ilpuem 3asBICHHS W TIOCTAHOBKA Ha YUYeT JUIS 3a4MCICHUS peOeHKa, HYXTAroIIerocs B
MPEJOCTAaBICHUN MECTa B YUPEXKICHHH, OCYIIECTBISICTCS B (OpMe DJIEKTPOHHOTO TOKYMEHTa C
HCI0JIb30BaHNEM MH(POPMALIMOHHO-TEIIEKOMMYHUKAIIMOHHBIX CETEH 00IEro N0Jb30BaHuUs.

[lopaua 3asBiIEHUS O IpUeMe B YUpexJeHUE, a TaKKe OCTAHOBKA Ha COOTBETCTBYIOIIUN ydyeT
OCYIIECTBIISIETCS IO BHIOOPY 3asIBUTENSI OJHUM H3 CIETYIOUINX CIIOCO00B:

2.3.1. CamMOCTOSITEIBHO: HHTEPAKTUBHOTO 3asiBIICHHsI yepe3 "EIUHBIN mopTail rocyJapcTBEHHBIX
yeryr" (EITIY), nmucbMeHHOMY 3asiBICHHIO B ajpec YupexaeHus. [lucbMeHHOE 3asBICHHUE MOXKET
OBbITh HAaIIPaBJIEHO [MOYTOBBIM COOOLIEHUEM WM 110 apECy MEKTPOHHOM MOUTHl Y UpexACHUS.

2.3.2. Tlyrem oOpamenus B YUpexJIeHHE, B ITOM Clydae IOCTAaHOBKa Ha y4eT peOeHKa B
AIIEKTPOHHOMW 0a3€ NaHHBIX OCYILIECTBIISETCS] HETIOCPEACTBEHHO B Y UPEKIACHHUH.

2.3.3. Ilyrem obOpammenus B MAY «MHOTO(GYHKITMOHATBHBIN TIEeHTp T. KemepoBoy.

®opma 3asBIEHU MPUBOAUTCS B IpwiokeHUu Nel k HacrosimeMy Pernamenty.

2.4. Pe3ynbTat MpeaoCTaBICHUS YCIIYTH.

2.4.1. JIoKyMEHTBI, SIBJISIFOIIHECS PE3yIbTATOM MPEIOCTABIICHUS YCIYTH:

— pacrnucka o IprueMe 3asBJIEHHUS O TOCTAaHOBKE Ha YUET U 3a4UCIIEHUU peOeHKa B YUpeKIeHHE;

— OTKa3 B MpueMe 3asBJICHUS O MOCTAHOBKE HAa yYeT M 3auMCIeHUH peOeHKa B YUpexJeHUE;

— CIIpaBKa O TIOCTAHOBKE peOeHKa Ha y4yeT Ui 3a4iClIeHUsl B YUpexAeHUe NPeJoCTaBIsAETCs Mo
(bakTy peructpaiuu 3asBUTEIS;

— OTKa3 B IOCTaHOBKE peOeHKa Ha y4eT JUIsl 3a4UCIICHUS B Y UpeKIeHHE.

2.4.2. JIOKyMEHTBI, SBISIOLIMECS DPE3YIbTaTOM IPEIOCTABICHUS YCIAYrd (3a HCKIIOYEHHEM
pacmiucKy O MpHeMe (MU OTKa3za B IPUEMeE) 3asiBJICHUS O MIOCTAHOBKE HA YYET U 3aUMCICHUH peOeHKa
B YUpexAeHHE), IPEeIoCTaBIsieMble HA OyMa)KHOM HOCUTENe, 0(OpMIIIOTCS Ha O(UIIMATLHOM OaHKe
VYupexeHus, 3aBepsIOTCs Me4yaTblo U MOJMUCHI0 pyKoBoauTensd. Pacnucka o mpueme (MM OTKa3 B
rpreMe) 3asBJICHHsSI O MOCTAHOBKE Ha y4eT M 3a4HiclieHuu pebeHka B YupexkaeHue o(GopMIIsioTcs
HEIMOCPEACTBEHHO B TEUEHHUE IIPUEMA U 3aBEPAIOTCS MEYAThI0 Y UPEKACHUS U MOJIUCHIO COTPYIHHKA,
OCYILIECTBIISIIOLIETO TMpHEM 3asBICHUS M JOKyMeHTOB. [lo mpocbOe 3asiBUTENs 3TH JTOKYMEHTBI
opopmisitoTCST Ha OQUIMAIBHOM ONaHKe YUpeKIeHUs, 3aBepsIOTCS IMeYaTbi0 M  MOAINUCKHIO
PYKOBOUTES.

2.5. Cpoku npeaoCTaBICHUS] YCITYTH:

25.1 Ilpuem 3asBnueHuil s mnpuema peOeHKa B YUpexJeHHE U TOCTaHOBKA Ha
COOTBETCTBYIOIINI y4€T OCYIIECTBIAETCA B IEHb MOCTYIUICHUS 3asBJICHUS OT 3asABUTEINSI IPU JIMYHOM
oOpaleHuu.

2.5.2. Ecnu 3asiBieHHE MOCTYIUIIO MOCPEACTBOM IMOYTOBOTO OTHPABICHUS, SIEKTPOHHON MOYTHI
WIK B JJIEKTPOHHOM BHAE Mo ¢dopMme, pa3MelleHHOH B ceTtd MHTepHeT Ha oQuIMaTIbHOM caiite
VYupexaeHus, yBeAOMIIEHHE O mpueme (0TKa3e B MpHeMe) 3asBICHUs MPEIOCTaBseTcs B TedeHue 1
pabouero JHs ¢ MOMEHTA MOCTYIICHHS 3asIBIICHUSI.

2.5.3. PaccMoTpeHME MOCTYNUBIIUX 3asiBICHUIN U PUHATHE PELIEHHs O TOCTaHOBKE peOeHKa Ha
YUEeT 7S 3a4KMCIICHUS B Y UpEXkKACHUE, OCYIECTBISAETCS B TeueHue 10 nHel.

2.5.4. VBenomieHHue 3asBUTEIS. O HACTYIUIGHUU OYEPETHOCTH M BO3MOXHOCTH 3aUUCIIECHUS
peOeHka B YupexJieHHe, OCYIECTBIIAETCS B TeUeHHE 3 JTHEH ¢ MOMEHTa BOZHUKHOBEHHUS CBOOOIHBIX
MECT B T€4eHHE y4eOHOIro rojia Wik ¢ MOMEHTA 3aBEepIICHUs] KOMIUIEKTOBAHUS TPYII Ha OYepeTHOMN
y4eOHBIN TO/I.

2.6. IlepeyeHb HOPMATHBHBIX MPABOBBIX AKTOB, PETYIMPYIOIIUX OTHOILICHHS, BO3HUKAIOLINE B
CBSI3M C IIPEIOCTABJIICHUEM YCIIYTH!

— Konctutynus Poccuiickoit denepanuu;

— 3akon Poccuiickoit ®enepamuu ot 29.12.2012 Ne 273-@3 «O0 ob6pa3zoBaHMM B
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Poccniickoit denepanuny;

— [lopsimok oOpraHuM3aMi W OCYHIECTBICHHS OOpa30BaTENbHOM JESITEIBHOCTH IO
OCHOBHBIM 00111€00pa30BaTEIbHBIM IIPOTpaMMaM JIOMKOIbHOTO oOpa3oBanus ot 30.08.2013r. Nel1014

— ®enepanbHblil 3ak0H 0T 27.06.2006 Nel52 D3 «O nepcoHaabHBIX IaHHBIXY;

— @enepanbhbiii 3akoH 0T 02.05.2006  Nel52 —®@3 «O mnopsaake paccMOTpPEHHS
oOpamienuii rpaxxaan POy;

— @enepanbhblil 3akoH 0T 27.07.2010 Ne210-®3 "OO opraHuszauuy NpeaocTaBICHUS
roCy/1apCTBEHHbIX U MYHULIMIIAJIBLHBIX yCIyT";

— @®enepanbhbiii 3akoH oT 09.02.2009 roma Ne8-d3 «OO0 obecneueHuM aocTyna K
nH(POPMAIINH O ACATEIBHOCTH TOCYAaPCTBEHHBIX OPTaHOB M OPraHOB MECTHOTO CaMOYIIPABJICHUSY;

— Pacniopsokenue [lpaButenbctBa Poccuiickoit ®enepanuu ot 25.04.2011 Ne729-p
«[lepeyenp ycayr, OKa3bIBaeMbIX TOCYAAPCTBEHHBIMH ¥ MYHUIUNAIBHBIMU YUPSKIACHUAMU H
IPYrUMH OPraHM3alMsAMHU, B KOTOPBIX pa3MELIAlOTCS TOCYJapCTBEHHOE 3ajJaHue (3aKa3) WiIu
MYHUIIUTIAIBHOE 3aJaHne (3aKa3), MOJISKAIUX BKIIOYCHHIO B PEECTPhl TOCYIAPCTBEHHBIX HITH
MYHUITUTIATBHBIX YCIYT U MPEICTABISIEMBIX B SJIEKTPOHHOH (hopmey,

— [Mopsinok mpuema Ha oOydeHHE IO OOPa30BATENBHBIM MPOTPAMMAaM JIOIIKOJIBHOTO
obpazoBanus, [lpukaz Munuctepcrsa [IpocBeniennst PO ot 15 mas 2020 . N 236.

2.7. TlepeveHb TOKYMEHTOB, HEOOXOUMBIX JJIsI TPEIOCTABIICHUS YCITYTH.

2.7.1. Tlpm oOpameHun 3a TPEIOCTABICHUEM YCIYrHM 3asBHTENb O05S3aH IPEJICTaBUThH
JTOKYMEHTBI, KOTOPBIE SIBIISTFOTCSI HEOOXOAMMBIMH U 00sI3aTEIILHBIMHE IS €€ MPEI0CTABIICHNUS |

— JMYHOE 3asBJICHUE POIUTENS (3aKOHHOTO MIPEICTaBUTENS ) O TIpreMe peOeHKa B YUpeKIeHue;

— OpHTHHAT JOKYMEHTA, YIOCTOBEPSIOIIErO JIMYHOCTh POAUTENS (3aKOHHOTO MPEICTABUTEINS),
100 OpUTHHATA TOKYMEHTA, YI0CTOBEPSIONIETO JMYHOCTh MHOCTPAHHOTO TPaKIAaHWHA | JTUIIA
0e3 rpaxxnancTBa B Poccuiickoit denepanun B COOTBETCTBUM cO cTtatheit 10 demepanbHOTO
3akoHa oT 25 urong 2002 r. N 115-®3 "O npaBoBOM MOJOKEHHH WHOCTPAHHBIX TPaXKJaH B
Poccniickoit ®eneparnuun" (Cobpanue 3akoHoparenbcTBa Poccuiickoit @eneparuu, 2002, N 30,
cT. 3032).

[Ipuem getel, BiepBbie MOCTYMAIONIMX B YUPEKICHUE, OCYIIECTBIISIETCS HA OCHOBAHUH
MEHUIIMHCKOTO 3aKIIOUEHUSI.

— JIOTIOJIHUTENBHO TPEIBBISICTCS OPUTHHAN CBUJIETENILCTBA O POXKICHUM pEOCHKA UITU
JOKYMEHT, TOATBEPKAAIOIINNA POJCTBO 3asiBUTEN (MIJIM 3aKOHHOCTD MIPE/ICTaBICHUS IPaB
pebeHKa), CBUJETENBCTBO O PETUCTPALIUU peOCHKA 110 MECTY JKUTEIbCTBA HIIU TI0 MECTY
npeObIBaHUS Ha 3aKPEIICHHOM TEPPUTOPUH WU JTOKYMEHT, COJIepKAIUil CBEACHUS O
peructpanuu pebeHkKa 1o MecTy KUTEIbCTBA UITH 110 MECTY MpeObIBAHNUS;

— poauTenu (3aKOHHbIE MPECTABUTENN) JIeTeH, HE IPOKUBAIOIINX Ha 3aKPETICHHOM
TEPPUTOPUH, TOTIOTHUTEIHHO MPEABSIBISAIOT CBUIETEILCTBO O POKICHUN pEOCHKA.

— Popaurenu (3aKkOHHBIE IPEACTABUTENN) JETEH, SABISIONINXCS HHOCTPAHHBIMU T'pakIaHAMU HIIN
nunamMu 6e3 rpakKJaHcTBa, JOMOJIHUTEIBHO IPEIbSIBISIIOT JOKYMEHT, MOATBEP K IAIOLTU I
POJCTBO 3asiBUTENS (UM 3aKOHHOCTH MPEJICTaBIICHUS IPaB peOeHKa), U TOKYMEHT,
MOATBEP K IAOIIUHN TIPaBo 3asBUTENs Ha MpeObiBanue B Poccuiickoit denepanuu.

— PEeKOMEHJIalluH TICUXO0JIOT0-MeINKO-TIeAarorndeckoi KoMuccuu (A1 JeTei ¢ OorpaHUYeHHBIMU
BO3MOYHOCTSIMU 3JI0POBBSI).

2.7.2. Tlpu mnocTaHOBKE HAa YYeT 0pU JHUYHOM OOpalleHUuH pOoAUTENH (3aKOHHBIE
NPEJICTaBUTENIN) MPEeIbABISAIOT MAacHoOpT WIM HWHOW JIOKYMEHT, YAOCTOBEPSIOMUNA JUYHOCTh
ponuTenei (3aKOHHBIX MPeICTaBUTENEH), CBUAECTEILCTBO O POKICHUH peOEHKa.

2.7.3. 3asgBUTENb BIpaBe MpPEJICTaBUTh JOKYMEHTHI, MOJTBEp)KJIAIOIINE MPEUMYIIECTBEHHOE
MIPAaBO Ha 3a4KCIICHHUE ero peOeHKa B YUpexaeHue.

2.7.4. IIpu mocTaHOBKE Ha YY€T C MCIOJIb30BaHUEM MH(POPMALMOHHO-TEIIEKOMMYHUKAIIMOHHBIX
ceTeif 0OLIero MOJb30BaHUS K HHTEPAKTUBHOM (opMe 3asgBieHUs] NpUIararoTcs 3JIEKTPOHHBIE
(ckaHMpPOBaHHbBIE) KOMIUU JOKYMEHTOB, MMOATBEPKIAIOIINX CBEJCHHS, YKA3aHHBIE B 3asIBJICHUU.

2.8. Ilepeuyenb ocHOBaHMH 7S OTKa3a B IpHEMe JOKYMEHTOB!

3asBUTEINIO MOKET OBITh OTKA3aHO B IMPHEME 3asBJICHUS U MPUIIaraéMbIX K HEeMy JOKyMEHTOB Ha
CIIEAYIOIIUX OCHOBAHUSX:



—B 3asBJICHUM OTCYTCTBYIOT (HE 3allOJIHEHBI) WIM HE YHMTAaeMbl CBEACHUS, O0s3aTeNbHBIC K
yKa3aHUIo;

—B 3asBJICHUU yKa3aHa 3aBeJIOMO JIOXKHasi MHpOpManus Wiu nHGOopMaIys, He MOITBepKIaeMast
MpUIaraeMbIMHU IOKYMEHTAaMH HITU IPOTUBOpEYAIlasi CBEACHUSIM, YKa3aHHBIM B TAKUX JOKYMEHTaX;

—BO3pacT peOeHKa, MOATBEPKACHHBIN HHPOpPMAIIHEH, YKa3aHHON B 3asBJICHHUH, W CBEICHUSIMU,
NPEJCTAaBICHHBIMH B JOKYMEHTaX, HE COOTBETCTBYIOT TpPEOOBaHUSAM, MPEABSIBISIEMBIM K JIETSM,
MMEIOIIMMU TPABO HA JIOLIKOJILHOE 00pa3oBaHUeE.

2.9. Ycmyra npenocTaBisieTcs 3asiBUTEINIO OeCIIaTHO.

2.10. MakcumanbHBI CPOK OKHIAHUS B OYEpEId IMPH I0Jade 3ampoca MpU MPEI0CTaBICHUH
YCIIYTH.

2.10.1. PaccmoTpeHue 3asBJICHUS MIPU M0/Ia4€ €T0 3asiBUTEIEM B YUPEKACHUH, OCYIIECTBISETCS
B IIPUCYTCTBUH 3asIBUTEIISL.

2.10.2. MakcuManbHBIH CPOK OKUAAHUS B OUEpeId MPH MoJaue 3asBICHUS yTeM OOpaIIeHus K
PYKOBOJUTENO YUpeKACHUs (YIIOJTHOMOYEHHOMY JHILy) /10 MOMEHTa INpHeMa 3asBICHHS OJDKEH
COCTaBJIATH He OoJiee 15 MUHYT.

2.11. Cpox ¥ MOPSAOK PETUCTPAIIMHU 3aIIPOCa 3assBUTEIIS O IPEIOCTABICHUH YCIYTH.

Peructpanus 3ampoca 3asBUTENsI O MPEAOCTABICHUM YCIYTUM OCYLIECTBIISETCA uepe3
perucTpanuio Ha o(QUIIHATIEHOM TOPTaje TOCYAapCTBEHHBIX U MYHUIIUTIATBHBIX YCITYT.

2.12. TlpenocraBieHne YCIYTH MOKET OBITh MPHUOCTAHOBIIEHO B YaCTH 3a4UCIICHHS peOCHKa B
VYupexeHue Ha OCHOBAHUU OTCYTCTBHS Ha JKeJlaeMylo JIaTy 3auMcieHHs] peOeHKa CBOOOJHBIX MECT.
[IprocTaHOBIIEHNE YCIIYTH HE3aMEIMTEIBHO IPEKpaIlaeTcss MpU TMOSBICHHH CBOOOIHBIX MECT B
YupexaeHuu.

2.13. YcraHaBIuBarOTCS CIIEAYIONINEe TPEOOBAHUS K MIOMEIIECHUIO YUPEXKICHHS, yIacTBYIOIIETO
B MIPEIOCTABICHUH YCIYTH:

2.13.1. Tlomemenue i TpueMa 3asBUTENCH 00O03HA4YaeTcss TaOMMYKOH C yKa3aHHWEM
HalUMEHOBaHMs KaOuHeTa, (paMuiIuii, UMEH, OTYECTB, HAUMEHOBAHMUU JOJKHOCTEH OTBETCTBEHHBIX
CMELUAINCTOB, YIACTBYIOIIMX B OKA3aHUH YCIIyT'H, pE&KUMa pabOThI.

2.13.2. B yka3aHHOM TIOMEIIICHUH WJIA TIPU BXOJIE B HETO pa3MeIlaeTcs CTeH ¢ HHpopMaIme u
o0Opa3iaMu JOKyMEHTOB, IPEOCTABIIAEMBIX IIPU 10]1aUe 3asIBJICHUS HAa OKa3aHUE YCIyTH.

2.13.3. JIns oxxuganus npuéma 3asiBUTEISIM OTBOIATCS MECTA, OCHAILEHHBIE CTYJIbSIMH.

2.13.4. B mecra s oXHIaHUS TpHeMa JODKEH ObITh 00ECHedYeH CBOOOITHBIM JIOCTYII
3asBUTENEH B 4achl pabOThl Y UpEKICHHUS.

2.13.5. PabGouee MeCTO JOJDKHOCTHBIX JIMI[, YYacTBYIOIUMX B IPEIOCTABICHUU YCIYIH,
oOopynyercst TenedoHOM, (akcoM, KONUPOBAJIBHBIM amapaToM, KOMIBIOTEPOM U JIpYroi
OPI'TE€XHUKOH, IMO3BOJIAIOLIEH CBOEBPEMEHHO M B IIOJHOM OObEME OpPraHM30BaTh IPEIOCTaBICHUE
YCIIYTH.

2.14. Tloka3arenssMu JOCTYITHOCTH U KauecCTBa YCIYTH SIBIISIOTCA:

— CBOEBpPEMEHHOCTh MPEIOCTABICHNUS YCIYTH B COOTBETCTBUM CO CTAHIAPTOM €&
IIPEJOCTaBICHHUS;

— IIOJIHOTA, aKTyaJbHOCTh U JOCTOBEPHOCTh HH(POPMALIUU O TOPSIIKE NPEAOCTaBICHUS YCIYTH, B
TOM YHCJI€ B JJIEKTPOHHOU (opme;

— 7107151 000CHOBaHHBIX ka0l K 00IeMy KOJIMYECTBY OOCITYKEHHBIX I'PaXk/laH 10 TaHHOMY BUAY
YCIYTH.

2.15. B nmo6oe BpeMsi ¢ MOMEHTa 3asiBJICHUS 3asBUTENIb UMEET MPaBO HA MOJIy4YEHUE CBEJCHUN O
NPEJOCTaBICHUU YCIYTM MpHU TMoMoImM TenedoHa, cetu HWHTepHET, 3NEeKTPOHHON MOYTHI WU
MIOCPE/ICTBOM JINYHOTO TMOCEHICHUsT YUpexaAeHus. 3asBUTEIIO MPEJICTABISAIOTCS CBEICHUS O TOM, Ha
KakoM OJTarne (B TMpolLecce BBINOJHEHUs KakoW aJIMUHHCTPAaTUBHOM MpOLEAYphbl) HAXOAUTCS
MIPEJCTaBICHHOE UM 3asiBJICHHE.

2.16. KoHcymbTanuu MO BOIpOCaM NPEJOCTaBIEHHUS YCIYrHd MPOBOIATCA PYKOBOJIUTEIEM
(YHOJTHOMOUYEHHBIM JIMIIOM) YUpeKICHHUs MO CIEAYIOIIHUM BOIpOCcaM:

- IepeYeHb JOKYMEHTOB, HEOOXOAUMBIX JUI MIPEIOCTABICHUS YCIYTH,

- KOMIUIEKTHOCTH (JIOCTAaTOYHOCTH ) MPEICTABIEHHBIX JOKYMEHTOB;

- BpeMs IpueMa J0KyMEHTOB;

- CPOKHU IIPEJOCTABIICHUS YCIYTH;



- TOpANOK OOXanoBaHWS JAeWcTBU (O€3MCHCTBUS) W pEIICHUN, OCYIIECTBISEMBIX H
MIPUHUMAEMBIX B XOJ€E NPEAOCTABIEHUS YCIYTH.

Koncynbranmum npenocTaBisIOTCS B TEUYEHHE BCErO CpOKAa IIPENOCTABICHUS  YCIYTH.
KoHcynbTammu mo nopsaKy npeaoCTaBICHHS YCIYTH OCYIIECTBISIOTCS YUPEKISHUEM OECIIaTHO.

3. CocraB, n0cJ1e10BATeJIbHOCTh H CPOKH BBINOJIHEHHUS aAMMHUCTPATHBHBIX NPOLEAYP
(neiicTBHil), TPeOOBaHUSI K MOPSIAKY UX BBINOJHEHHUS, B TOM YHCJe 0COOCHHOCTH BbINOJTHEHHUS
aJIMHUHUCTPATHBHBIX NpouUeaAyp (AelcTBHIi) B JJIEKTPOHHOM (popme

3.1. Opranuzarus mpeaoCTaBICHHS Y CIyrd BKIOYACT B ce0s CIICAYIONIUE aJIMUHACTPATHUBHBIC
JIEUCTBUA:

- IpUeM 3asBIICHUS,

- IOCTAHOBKA HAa COOTBETCTBYIOIIUN yUET;

- 3aUnCIieHNe peOeHKa B YUpexKICHHE.

[locnenoBarenpbHOCTH JEHCTBUIM TP BBIOJIHEHUU aJIMUHUCTPATUBHBIX MTPOLIEAYP OTpaKEHa B
0110k - cxeme (IIpunoxerne Ne2).

3.2. IIpuem 3asiBJieHUS.

3.2.1. OcHOoBaHMEM JJIsl HAYaJla AIMUHUCTPATUBHOTO JIEHCTBUSI SIBJISIETCS TI0/1aya 3asiBUTETIEM B
VYapexxaeHue 3asBlIeHHs, B TOM YHUCIIe B AJIEKTPOHHOH (Gopme. B ciaydasx, nmpemxycMOTpeHHBIX 11.2.7.
HACTOSIILIET0 PErJIaMeHTa, K 3asBJIEHUI0 MOTYT OBITh IPUJIOKEHBI JIOKYMEHTBI, HEOOXOJIUMBIE JUIs
MIPEIOCTABJICHUS YCIYTH.

3.2.2. OTBETCTBEHHBIM 32 UCIOJHEHHE aJJMUHUCTPATUBHOTO JECUCTBUS B YUPEXKICHUH SIBIISIETCS
PYKOBOJIUTEND YupexaeHus (yIOJIHOMOUYEHHOE JIUIIO).

3.2.3. PykoBouTtens (yrmoJIHOMOYEHHOE JIUIIO) TIPU TIpUEME 3asiBIICHHS

- OCYILECTBJISIET MPOBEPKY MPEJCTABIECHHBIX JOKYMEHTOB Ha IOJHOTY W MPaBUJIBHOCTh HX
odopMmIIeHHUS;

- YCTaHaBJIMBAET HAIMYHUE (OTCYTCTBHE) BO3MOKHOCTH OKa3aHUs yCIAYr (Mpuema 3asiBJICHUs).

3.2.4. AAMUHHUCTPATUBHOE JACHCTBUE 3aBEPIIACTCS MPEAOCTABICHUEM 3asBUTEIIO YBEIOMIICHUS,
COJIEp’KalIero: yBeIOMJICHHE O IIpUEMe 3asiBJICHHUSI, THOO 00 OTKa3e B MpHEME 3asBJICHUS C YKa3aHHEM
KOHKPETHOW NMPUYHMHBI OTKa3a. 3asBUTENI0 MOXKET OBbITh OTKa3aHO B NpUEME 3asBICHUSA B clydae,
npeaycMOTpeHHOM T1. 2.8, HacTosero Pernamenta.

3.2.5. YBegomiieHrne mpou3BOIUTCS CIIOCOOaMH, 00€CTIEUNBAIOIIIUMHU OTIEPATHBHOCTH TOJTYUCHUS
3asBUTENIEM YKa3aHHOW wH(popManuu (TeneoHorpamMma, OSIIEKTpOHHAs TodTa). PyKoBOAHMTENH
(YnoJIHOMOUYEHHOE JIUI0) 0053aH YAOCTOBEPUTHCS B MOJYYEHUU 3aSBUTENIEM WJIM KOHTAKTHBIM JIMIIOM
3asiBUTENII COOTBETCTBYIOLIEH HH(OPMAILIUY B J€Hb €€ OTIIPaBKHU.

3.3. [locraHoBKa pefeHKA HA COOTBETCTBYIOIIMIA YUeT JIJIsl 3a4iCJIeHUus1 B Y UpeKIeHue.

3.3.1. OcHoBanueMm s Hayajga aJIMUHUCTPATUBHOTO ACHCTBHS SBJSETCS IpPUEM 3asiBICHUS
pyKoBoIuTENEeM (YIOJHOMOUYEHHBIM JIMIIOM) U IOKYMEHTOB 3asiBUTEJIS.

3.3.2. IlocraHoBKa peOeHKa Ha COOTBETCTBYIOUIMN Y4€T MPOU3BOJIUTCS aBTOMATHYECKU IOCIE
IpUeMa 3asBJIEHUS B COOTBETCTBHUHU C nporpaMMHbIM obecrieuenuemM AVC «10Y».

3.3.3. Pe3ynbraToM aAMUHUCTPATUBHOTO JEHCTBUS SIBJISIOTCS BHECEHUE CBEACHUN O TIOCTAHOBKE
pebeHKa 3asBUTEINS Ha COOTBETCTBYIOIIUI YUeT JJIsl 3a4MCIICHUs B Y UpexKIeHuE.

3.3.4. AnMUHUCTpaTUBHOE JICHCTBHUE 3aBepIIaeTCs MPeJOCTaBICHHUEM 3assBUTEI0 YBEO MIICHHUS,
coziepkaniero MHPOpMAaIMo O MOCTaHOBKE PeOCHKAa Ha COOTBETCTBYIOIIMM Y4YeT AJs 3a4HClICHUs
pebeHka B YupexaeHHe C yKazaHHEM HoOMepa odepeau (B TOM 4YHCIE JIBFTOTHON) B KOHKPETHYIO
BO3PAaCTHYIO I'PYIIILY.

3.4. 3auncienne pedeHKa B YupeskieHue.

3.4.1. OcHoBanueM JUId Hayaja aJMHHHUCTPATHUBHOIO JEMCTBUS SIBISETCS HPUHATHE
PYKOBOJMTENIEM pELIeHHs O 3auucieHuu pebeHka B YupexzaeHue. KomaumdecTBo rpymm U uX
HaMOJHIEMOCTb PETYIUPYETCsl JEHCTBYIOUIMM 3aKOHOJATEIbCTBOM 00 00pa3oBaHMU, CAHUTApHO-
SMUAEMHOJIOIMYECKOM 3aKOHOIaTENbCTBOM, Y CTaBOM Y UpEXKICHUS.

3.4.2. Pemienue o 3ayuCICHUM NPUHUMAETCS NMPH HAIMYMHU CBOOOJHBIX MecT. CBOOOIHBIMHU
SBJIAIOTCSI MECTA B TPYIIaX, HE YKOMIUIEKTOBAHHBIX B COOTBETCTBUU C IIPEJEIBHOMN HANIOJIHAEMOCTBIO,
YCTaHOBJIEHHOMN JAEHCTBYIOIIMM 3aKOHOJATEIbCTBOM.

3.4.3. 3asgBUTENIO OTIPABISAETCS YBEIOMJICHHE O NMPUHIATUU PELICHUs O 3a4UClIeHHH peOeHKa B
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y‘-IpC)K,Z[eHI/IC. yBeI[OMJIeHI/Ie HampaBJIACTCA B AICHDb IPUHATHA PCHICHUS.

VYBemomiieHHe O 3a4yHMCICHUM peOeHKa B YUpeXJeHHE OCYLIECTBISETCS  CIOCOO0M,
o0ecreynBaroIUM  ONEPATUBHOCTh MOJYYEHHUS 3asBUTENEM YyKa3aHHOM uHpopManuu (JIM4Has
BCcTpeya, TeiaedoHOrpaMma, SJICKTPOHHAs IouTta, CMC). PykoBoauTenb (YHOJTHOMOUYEHHOE JIMIIO)
00s13aH YIOCTOBEPUTHLCS B TIOJYUCHHUH 3asBUTEIIEM TAaKOTO YBEIOMIICHUS.

3.4.4. OTBETCTBEHHBIM 32 BBHINOJHEHUE aAMUHUCTPATUBHOTO JICHCTBUS SBISIETCS PYKOBOIHUTENb
YupexaeHus.

345 3agBUTENL B IHUCHEMEHHOM BUAC, IMMYTCM HAIlMCAHUA 3adBJICHUA, IMOATBCPKIAACT CBOC
HaMEPECHHE O 3a4HCIICHUH €r0 peOeHKa B YUPEKACHHUE U NIPEICTABIISCT CICIYIOMNE JOKYMEHTHI:

— JUISL AETEeW, IIPOKUBAIOIINX HA 3aKPEIUICHHOW TEPPUTOPUU: CBUIETEIBCTBO O POKICHUN
peOeHKa WM JTIOKYMEHT, TOJATBEPXKIAIONIMK POJICTBO 3asBUTENs (MM 3aKOHHOCTH TPEICTABJICHUS
mpaB peOCHKA), CBHJETEIBCTBO O PETUCTpAMUA PEOCHKAa IO MECTy JKUTEIBCTBA WU IO MECTY
npeOBbIBaHUSl HA 3aKPEIUICHHOW TEPPUTOPHH WMIIM JOKYMEHT, COJEpPIKAIIUil CBEACHUS O PETHCTPAIUN
pebeHKa 1o MECTY KMTEIbCTBA WK TI0 MECTY ITPEeObIBaHUS;

— JUIsL JIeTE€l, HE NPOXKHUBAIOIIMX HA 3aKPEIUICHHONM TEPPUTOPUH, CBUIETEIBCTBO O
POXKICHUH peOeHKaA.

3.4.6. B cnyyae MOATBEPXIACHHUS 3asBUTEIIEM CBOCTO HAMEPEHHUS O TMOJIYYCHUH YCIYTH,
VYupexaeHue B JIHIe PYKOBOIUTENS (YIIOJTHOMOYCHHOTO JIUIIA):

— OCYLLIECTBJISET IMPOBEPKY MPEACTABICHHBIX 3asBUTEIEM JIOKYMEHTOB Ha IIOJHOTY U
MPaBUIIBHOCTh UX O(pOpMIIEHNUS;

— Vupexaenue 3aKiarovacT ¢ poauTesieM (3aKOHHBIM TMPEACTaBUTENIEM) PEOCHKA JOTOBOP
00 oOpazoBaHuu TI0O 0O0pa3OBaTEIBHBIM MPOTpaMMaM JOMIKOJBHOTO OOpa3oBaHMs, W3JACT
paclopsAUTENbHBIM aKT O 3aYUCIIEHUU peOeHKa 3asBUTENs B YUpEXkKIEHHE, B TE€UEHHE TpeX pabodnx
JTHEW TIOCJI€ 3aKJIIOYEHHS JIOroBopa. PacnopsiAMTeNbHBIN aKT, B TPEXIHEBHBIM CPOK, MOCJE M3AaHUS
pasMmernraercsi Ha MHGOPMAIIMOHHOM CTeHJe YupexaeHus. Ha odunmansHoMm caiiTe YupexaeHus B
cetu VHTepHET pa3MellaloTcs PEKBU3UTHI PACHOPSAUTEIBHOIO aKTa, HaWMMEHOBaHHE BO3PACTHOMN
TPYIIIbI, YUCIIO JETEH, 3a4UCIICHHBIX B YKa3aHHYIO BO3PACTHYIO TPYIITY.

3.47. B cnyyae oOTKaza 3adBUTENA OT MOJYYEHHS YCIYTH, JaHHAs YCiyra Hpeiaraercs
ClIeyIolIeMy 1o odyepeau 3asiBuTento. OTKa3aBIIUIICS OT MOJyUYEHUS YCIYTH 3asiBUTENIb MOXKET I10 €ro
MKEJIaHHIO0 OCTaBaThCs B CTATyCE JIMIIA, COCTOSIIETO Ha y4eTe Ul 3aUKClIeHUs] B YUpexkIeHue.

3.4.8. Pe3ynpTaTOM aAMUHUCTPATHBHOTO JEHCTBUS SBJSETCS 3a4MCIICHHEe peOeHka B
VYupexxnenue, nu00 OTKa3 B 3aUUCICHUHM B CIIydasgX MPEeAyCMOTPEHHBIX I1.2.8. HaACTOAIIEro
Pernamenrta. B ciyyae oTka3a B 3a4MCICHUM 3asBUTENI0 HANPAaBIISETCS YBEJOMIIEHHE C YKa3aHUEM
MPUYMHBI OTKa3a. YBEJOMJICHHE HampaBiseTcss B TeueHWe 3 paldouux JHEH C MOMEHTa
MIPeIOCTaBJICHUS B YUpexkaeHrue JOKYMEHTOB, IPEIyCMOTPEHHBIX, I1. 2.7 HacTosero Pernamenra.

3.4.9. YBenomieHne Npou3BOAUTCS ClIoco0amMu, 00eCeunBaOIIUMU ONEPATUBHOCTD TOTYYCHHUS
3asiBUTENIEM yKa3zaHHOU mHGopmanuu (tenedoHOrpaMMma, JIEKTPOHHAsI MOoYTa, cMmc). PykoBoautensb
(YroJIHOMOUYEHHOE JIUI0) 00513aH YIOCTOBEPUTHCS B MOJIYUYCHUU 3aSBUTEIEM WM KOHTAKTHBIM JTHUIIOM
3asiBUTEIISI COOTBETCTBYIOIIEH NH(GOPMAILIUY B J€Hb €€ OTIIPaBKH.

4. ®opMbI KOHTPOJISI 32 McnioiHeHMeM PersiamenTa

4.1. Tekymmii KOHTPOJIb 32 COOJIONICHUEM M HMCHOJIHEHHEM OTBETCTBEHHBIMH JOJKHOCTHBIMH
JMLAMH TIOJIOKEHUI Hactosiero PernmameHTa, yCTaHaBIMBAIOIIUX TPEeOOBaHMS K MPEIOCTABICHHIO
YCIYTH  OCYIIECTBISICTCS  3aBEAYIOIIEH  OTAENOM  JIOIIKOJIBHOTO  OOpa3oBaHUS  yHpPaBJICHUS
oOpa3zoBaHus aaMuUHHMCTpanuu ropojaa KemepoBo (manee — ynpaBieHue oOpa3oBaHus), HaYaIbHUKOM
yIIpaBJIeHUs] 00pa30BaHHU.

4.2. KoHTpoib 3a MOJHOTOM M KauyecTBOM IPEIOCTaBICHUS YCIYrd BKIOYaeT B ce0s
IIPOBEICHUE MPOBEPOK, BBISABIECHHE M YCTpaHEHHWE HapyLIEHWH NpaB 3asBUTENEH, PacCMOTPEHHE,
NPUHATHE DPEIIEHUH M MOJArOTOBKY OTBETOB Ha OOpallleHHs 3asBUTENEH, coaepKallux >kKajioObl Ha
perenus, aeiictBus (0e3aecTBUE) pyKOBOIUTENEM YUpexJIeHHs (YIOJHOMOYEHHOTO JIULA).

4.3. TlpoBepkd MOTyT OBITh IUIAHOBBIMH M BHEIUIAHOBBIMHU. [laHOBBIE NPOBOIATCS B
COOTBETCTBUH C T'0OJIOBBIM IUIAHOM YIIpaBJIeHUs 00pa3oBaHus. BHemIaHOBbIE MPOBEPKH MPOBOIATCS
yIpaBJieHUEM 00pa30BaHuUs B CIEAYIOIINX CIyqasx:



- oOpateHuil pu3nyecKnx, IPUANYECKHUX JIUI, B TOM YHCIE HAJ30pHBIX OPraHOB Ha JIeHCTBHE
(Ge3neiicTBHE) OTBETCTBEHHBIX JIMILI IPU MPEAOCTABICHUH YCIYTH,

- 110 UCTEYEHUU CPOKA YCTPAHEHUS HAPYLIECHUN, BBISBIICHHBIX B XO/€ INIAHOBOM IPOBEPKHU.

4.4. Tlo pe3ynpTaTaM IIPOBEAECHHBIX IPOBEPOK B CJIydyae BBISIBICHUS HapyLIEHUH [paB
3asBUTEIICH OCYIICCTBJIACTCA HNPUBJICUCHUC BHHOBHLIX JIMI K OTBETCTBCHHOCTHU B COOTBCTCTBHU C
3akoHoAarenbcTBOM Poccuiickoit denepanuu.

4.5. IIpoBepky MOJIHOTHI U KayecTBa MPEJOCTABICHUS YCIYrM OCYILIECTBISIOTCS Ha OCHOBAaHHUM
IIPUKA30B yIIpaBJIeHUs 00pa30BaHusl.

4.9. Pe3ynbTaThl MPOBEPKH 0(QOPMIISIOTCS B BHJIE CIIPABKH, B KOTOPOH OTMEYAIOTCS BBISIBIICHHBIC
HCAOCTATKU U MPCAJIOKCHUSA 110 UX YCTPAHCHUIO.

4.10. PykoBoauTenb (ymoJHOMOYEHHOE JIMIIO), OTBETCTBEHHBIM 3a MPEIOCTABICHHE YCIYTH,
HECeT IUCLUMIUIMHAPHYIO OTBETCTBEHHOCTh 3a pELIeHMs] M JelcTBUs (Oe3leicTBUE), MPUHUMAEMbIe
(OCYIIIGCTBJUICMI)IC) B XOAC MPOBCACHUA aJIMUHUCTPATUBHBIX MPOUCAYP, YCTAHOBJIICHHLIX HACTOAIIUM
PernamenTtom.

5. MocynedHblii (BHecyaeOHbII) MOPSAAOK 00:Kaj0BaHUs pelleHuid U AeiicTBuii (0e3geiicTBuUs)
opraHa, NpeIocTABJIAIONIEr0 Y CJIYry, a TAKKe J0JKHOCTHBIX JIML, MyHHIMIAJbHBIX CJIYKALIUX

5.1. 3asgBUTENM UMEIOT MPABO HA 00KaJOBaHUE JEHCTBUM (0€3EHCTBUSA) HOTKHOCTHOTO JIUIA U
pelIeHu, TPUHSATHIX (OCYIIECTBISIEMBIX) B XOJ€ NPEIOCTABJICHHUS W HWCIOJIHEHHs pEriiaMeHTa B
T0CyneOHOM (BHECYICOHOM) MOPSIKE IMTyTeM OOpaIieHUs:

- K PYKOBOJIUTEIIO YUPEXKICHHUS,

- B BBILIECTOSIYIO HHCTAHIMIO (YIIpaBiieHue oO0pa3oBaHMUs).

5.2. TlpeameroM  gocymeOHOTO  (BHECYyIeOHOT0)  OOXKalOBAaHWS  SIBIISIOTCS  JICHCTBUS
(Oe3neiicTBUE) M pELICHUS PYKOBOAWUTENS YUpPEXKACHUS, OCYIIECTBIsieMble (IPUHATHIE) B XOJE
MIPEIOCTABIICHUS YCITYTH.

3asBUTENIb MOKET OOPATUTHLCS C 5Kaj000ii, B TOM YHCIIE B CIEIYIOIIUX CIydasx:

- HapylIeHHe cpoKa MpremMa 3asBJICHHS O IPEIOCTaBICHUH YCIIYTH;

- HapylIIeHHs CpoKa MPeI0CTaBICHUS YCIIYTH;

- TpeOOBaHKeE 3aBUTENS TIOKYMEHTOB, HE MPEAYCMOTPEHHBIX HACTOSAINM PErlIaMEHTOM;

- OTKa3 B MPENOCTABIEHUU YCIYT'H, €CIM OCHOBAaHHSA OTKa3a HE MPEAYCMOTPEHBI HACTOSIIUM
periamMeHToM;

- TpeOOBaHUE C 3asBUTEIISI IPU MPEJOCTABICHUH YCIYTHU IUIATHI;

- O0TKa3 YupexJaeHus, MNPeJOCTaBIAIONIEr0 MYHHUIMIAIBHYIO VYCIYTY, B HCIPaBICHUU
JOTIYILIEHHBIX OMEYaTOK U OMMOOK B BBIJAHHBIX B PE3y/bTaTe MPEAOCTABICHHS YCIYTH JTOKYMEHTaX
00 HapyIlIeHWEe YCTAaHOBJICHHOTO CPOKA TAaKUX UCIIPABICHUN.

5.3. Xanoba momaercs B mUChbMEHHOU opMe Ha OyMakHOM HOCHTEIIE, B JICKTPOHHOU (popme B
YUpexJIeHUE, MPEOCTABISIONIEE YCIYTY WX BBIIIECTOSIINNA OpraH.

3asBUTENN MOTYT 00KanoBaTh:

neiictBus (Oe3nelcTBHE) PYKOBOAMTENS YUPEXKACHUS, a TaKKe MPUHUMAEMble pEIIeHHs MpU
MPEIOCTABICHUN YCIYTHd BO BHECYJNEeOHOM TMOpSAKE HAYalbHUKY yIpaBiIeHUS oOpa3oBaHUs
aaMuHHCTpanuu ropoga KemepoBo, oOpatuBImuch ¢ xanoboi B MUCbMEHHOM (YCTHOM) opme JTUIHO
WJIM HaIlpaBHB anoOy B MUCbMEHHOM BUJE WIH B (JOPME NEKTPOHHOTO JOKYMEHTa IO TMOouTe, Yepes
MHOTO(YHKIIMOHAJIBHBINA LIEHTpP, C UCIOIb30BAaHHEM HH(POPMAIIHOHHO-TEIEKOMMYHUKAIIMOHHON CeTH
«IHTepHEeT», O(UIMANBbHBIX CAaWTOB yHpaBieHHs 00pa3oBaHUs aAMMUHHUCTpaluu ropoga Kemeposo,
aIMuHHUCTpanuu ropojaa Kemeposo.

5.4. XKanoGa 10JDKHA CONEpPKATH!

- HAaUMEHOBAHUE YUPEXACHUS, TOJDKHOCTh, (PaMMIINIO, UMS U OTYECTBO CIIELUAIIUCTA, pEeIlIeHHe,
nevictBus (Oe3nelicTBrE) KOTOPOro 0OXKalIyroTCs;

- ¢amunuio, MMs, OT4YecTBO (TOCIEIHEe MpHU HAJIM4YUM) 3asgBUTENs, CBEICHUS O MecTe
KHUTEIbCTBA 3asBUTENS — (U3NUECKOr0 JIMIA, JIMOO HaMMEHOBAaHHE, CBEJCHUS O MECTE€ HAaXOXICHUS
3asBUTEINS -— IOPUANYECKOTO JIUIA, a TaKKe HoMep (HOMepa) KOHTaKTHOTO TenedoHa, aapec (axpeca)
AJIEKTPOHHON TIOYTHI U IOYTOBBIN aApeC, IO KOTOPBIM JIOJIKEH ObITh OTIIPABIIEH OTBET 3asIBUTEINIO.

- Csenmenus 00 oOxamyemMblX pelmleHMAX U JeictBusax (Oe3nelicTBuM)  YupexJIeHHs,
MIPEOCTABIISIONIETO YCIYTY.
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- JloBoabl, Ha OCHOBAaHMWU KOTOPBIX 3aSBUTEIb HE COTJIACEH C pEUICHUEM M JIeUCTBHEM
(6e3nericTBEM) YUpeKIeHUS, MPEAOCTABIISIFOIIETO YCIYTY.

K o6parienuto MoryT ObITh IPUIIOKEHBI KOTTUU JOKYMEHTOB, IOATBEPKAAIOUINX U3TI0KEHHYIO B
oOpamiennn uHpopmanuioo. B Takom ciaydae B oOpalleHMHM MPHUBOIMTCS NEpeUYeHb NMpPUIIaraeMbIX K
HEMY JOKYMEHTOB.

5.5. Kanoba moie:KuT pacCMOTPEHUIO JIOJDKHOCTHBIM JIUIIOM, H/ICJICHHBIM [TOJTHOMOYHUSIMU T10
paccMOTpeHHIo kKayo0, B TeUEHHE MATHAAUATH pabodux AHEH CO JHS €€ PerucTpaluu, a B CiIydae
00KaNloBaHUs OTKa3a B MPUEME JOKYMEHTOB Yy 3asBUTENS JINOO B MCIPABICHNUH JOMYIIEHHBIX ONIHOOK
U OIEYaTOK WIH B cllyyae 00>KajJoBaHMs HApYIIEHHUs YCTAaHOBJIEHHOI'O CPOKAa TaKMX HUCIIPABICHUN — B
TEYEHHE TSITH PabOYMX JTHEH cO THS ee PerucTpaluu.

5.6. [1o pe3ynpraTaM paccMOTPEHHUS KaJI0Obl, IPUHUMAETCS OJIHO U3 CIEAYIOLIUX PEILICHUI!

1). YnoBnetrBopsieT xkano0y;

2). OTka3bIBaeT B yAOBJIETBOPEHUH KaJIOOBbI.

5.6.1. He no3nHee aHs, CIEAYIOMIETO 3a JTHEM MPUHATHUS PELIeHUs, YKa3aHHOTO B ab3ale nepBoM
HACTOSIILIEr0 MYHKTAa, 3asBUTENI0 B NMUCHbMEHHOW (opMe HampaBisieTcsi MOTUBHPOBAHHBIN OTBET O
pe3ynbTaTax pacCMOTPEHHS KAJIOOBI.

5.6.2. Ecnu B pesynbTaTe pacCMOTPEHHMsI kalloba MpU3HaHa OOOCHOBAHHOW, TO MPHUHUMAETCS
peuieHre o0 OCyIIeCTBIEHNN ASUCTBUM MO (akTy 0OpalieHusl U MPUMEHEHUI0 Mep JUCLMITTIMHAPHOMN
OTBETCTBEHHOCTH K JOJDKHOCTHOMY JIMILy, JOIYCTHUBIIEMY HApylIE€HUS B XOJie IPEIOCTaBICHUS
YCIyTH.

5.7. B paccmMoTpeHnH xajao0bl 3asIBUTEIIO OTKA3bIBAECTCS MO CIEAYIONAM OCHOBAHUSM:

- TeKCT oOpallleHuss B MHCbMEHHOH (opMe He MOATAeTCs] MPOYTEHHIO, O YeM COOOIIaeTCs
3asiBUTEIII0, HApaBUBILIEMYy OOpallleHue, €CclIl €ro HauMEHOBAHHWE M IOYTOBBIM aJpec MOIAI0TCs
MIPOYTEHHIO;

- HE yKa3aH TMOYTOBBIN ajapec (AIEKTPOHHBIN ajpec, Homep (akca), M0 KOTOPOMY JOJKEH ObITh
HaIpaBJIEH OTBET;

- cojep)Karcsa HEeleH3ypHble 00 OCKOPOUTENbHBIE BBIPAXKEHUS, YTPO3bl )KU3HH, 3[0POBBI0 U
UMYIIECTBY AODKHOCTHOTO JIMIIA, a TaKXe WICHOB €ro cembH. IIpu 3TOM 3asiBUTENIO HaIpaBIlseTCs
COOOIIIEHNE O HEIOMTYCTUMOCTH 3JI0YIIOTPEOICHHS TIPABOM;

- COJIEP>KUTCS] BOTPOC, Ha KOTOPBIM 3asBUTENI0 MHOTOKPATHO J1aBaJHCh OTBETHl B MHCbMEHHOMN
(dbopMe 1O CYIIECTBY B CBSI3U C paHee HaIlPaBICHHBIMU OOpALEHUSIMH, U IIPU 3TOM B OoOpallleHuu He
MIPUBOJIATCS HOBBIE JOBObBI MJIK OOCTOSITENHCTBA.

5.8. 3asBUTENIO0 HAMPABISAETCS YBEIOMIICHHUE O MPEKPAIleHUU MEPEHICKHU TI0 JaHHOMY BOIIPOCY,
€CJIM OTBET MO CYIIECTBY MOCTABJIEHHOTO BOMPOCAa HE MOXKET ObITh JaH Oe3 pasriialieHus CBEACHUH,
COCTaBIISIOIIUX FOCYIAPCTBEHHYIO WM UHYIO OXpaHsIeMyto (peiepaabHbIM 3aKOHOM TailHy.

B »sTOoM cnydae 3asBuUTENt0 coOOMIaeTCs O HEBO3MOXKHOCTH JIaTh OTBET IO CYIIECTBY
MIOCTABJICHHOTO B OOpallleHWd BOMpPOCAa B CBSI3U C HEAOMYCTUMOCTBIO DPAa3IJIAIICHUS YKa3aHHBIX
CBEICHUN.

5.9. OcHoBaHuS AJ1s1 IPUOCTAHOBJICHHS PACCMOTPEHHUSI JKaI00bI:

Takux ocHOBaHUI HE MPEAYCMOTPEHO, MOCKOIbKY B COOTBETCTBUH C HACTOSIIUM PermameHToM
HE MOKET OBbITh IPUOCTAHOBJICHO.

5.10.0cHoBanmeM Uil Hauyana Mpouedypbl JocyneOHoro (BHecyneOHOro) oOKanoBaHUs
SBJISETCS TOCTYIUICHHE >Kalo0bl 3asiBUTENS B MUCbMEHHOUN (hopMe WiH JInyHoe (ycTHOE) oOpaiieHue
3asiBUTEIIS.

5.11.1Tpu nuuHOM TIpHEMeE 3asSBUTENb - TPAXAAHUH MPEABABIAET TOKYMEHT, [0 TBEPKIAIOIIHIA
€ro JIMYHOCTh, NPEICTaBUTENb OPUAMYECKOTO JIMIA TPEIbSIBISET HOPUIUUYECKUNA JOKYMEHT,
MOATBEPKAAIOIIUHN €r0 MOJTHOMOYHS.

CogepxaHue YCTHOTO OOpallieHHs 3aHOCUTCS B KQpTOUKY JIMYHOTO IIpremMa 3asBuTens. B cnydae
€CIIM M3JI0KEHHBbIE B YCTHOM oOOparieHuu (akThl U 0OCTOSTENHCTBA SIBISIFOTCS OYEBUIHBIMU M HE
TpeOYIOT NOMOJHUTENBHOM MPOBEPKH, OTBET HA OOpAIIEHHE C COTJIachs 3asBUTENSI MOXKET OBITh JaH
YCTHO B XOJI€ TUYHOTO MPHEMa, O YeM JeTlaeTcs 3allich B KApPTOUKE JIMYHOTO TpUeMa rpakjJanuHa. B
OCTaNIbHBIX CIy4asX JAeTCsl MUChbMEHHBIN OTBET MO CYIIECTBY MOCTABJICHHBIX B 00OpaIlleHUH BOIPOCOB.

[TuceMenHoe oOpallieHHe, MPUHATOE B XOJE€ JIMYHOTO MpHUeMa, MOJJICKHUT PETUCTPAlud U
PAacCMOTPEHUIO B MOPSAKE, YCTAHOBIEHHOM HAcCTOSIIIMM PernameHToM.
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5.12. 3asgBuTENns MUMEET MPABO HA MOJy4YeHHE MHPOPMALUU U JTOKYMEHTOB, HEOOXOIUMBIX IS
00OCHOBaHHMS M PACCMOTPEHUS KaJOOBI, MOCPEICTBOM OOpaIleHHs] B NMHUCBMEHHOH MO0 YCTHOM

dopme.
XKanoba 3asBuTens paccmarpuBaercs B TedeHue 30 qHel ¢ MOMEHTa PErHCTpalyy.

ITpunoxxenne Nel
dopma 3IeKTPOHHOTO 3asBJIcHUs (pa3MelieHHast Ha O(pUIHAIbHOM HHTEPHET-TIOPTAJIC)
JIOJDKHA COJICPIKATh CIICAYIOLINE CBEICHUS:

1. Cornacue Ha npeoCTaBlIEHUE IEPCOHATIBHBIX JaHHBIX
2. CBenenus 00 0OTHOM U3 poauTeNell (3aKOHHOM MPEICTABUTEINE):

— ®UO

— TacmopT

— CHMIIC

— MecTo KHUTENbCTBA

— KonrakTHbIi TenedoH:

— Agnpec 2IeKTPOHHON MOYTHI:

— CraTyc ceMbu: TIOJTHAs, HETIOJTHAS

— KonugecTBo nereit B ceMbe
3. Co3gaHue JIOruH/IapoJis JUYHOTO KaOWHeTa
4.CBenenust 0 peOCHKe:

— ®UO pebdenka

— Jlata poxaeHus

— MecTo KXUTENbCTBA, MECTO PETUCTPAIIUH

— CKaH KOmHs CBHJIETEIHLCTBA O POXKICHUHI

— JlomomauTenbHas HHGOpMAIHs (TI0 KEJTaHUIO 3asIBUTEIIS)



[Tpunoxenne Ne2

BJIOK-CXEMA
IIPEIOCTABIICHUS Y CIIyTH

J3aARIeHHE 0 IIOCTAHORK

HA Y41eT O:KHAAeT «——> 3afABneHWe OTKNOHEHO
paccMOTpeHHA

|

OuepeHUK

MPUHATO peLleHWe 0 3a4UCneHnI

A

OTCyTCcTBYET OTkaszancs 3avuncneH
ApxuBHas OpobpeH »Kenaer , OTKNOHeH
nepesog cMeHuTb JOY nepesog
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